West Hills College Coalinga

Business - Bookkeeping

Business Bookkeeping AS or AA Degree

Program student learning outcomes

* Students will understand business concepts related to accounting, management, and human resource

management.
* Students will be able to effectively communicate business information orally and in writing.
Course # Title Units
Required Core Courses
BUSO55. ... BOOKKEEDING ...ttt e e e 3
BUSOI3A .. Word for WINOWS | . ..ottt e et 15
BUSO13B.. Word for Windows [l . ... i 15
BUSO020.... INtroduction tO BUSINESS . . ...ttt e et ettt e et e et e e et et et 3
BUS024.... BUSINESS MathematiCs . .. ..ottt e e e 3
BUSO028.... BUSINESS COMMUNICALION ...\ o ittt ettt et e ettt e e ettt iaeeens 3
BUSO074.... Computerized ACCOUNTING . .. ...ttt e e e e e iieee e 3
CIsoor..... COMPUEEr oM IS . . . ottt e et ettt e e et 3
CIS034..... INtroduction t0 SPreadsheatS . ... ..ot e 3
2 1 24

Click here to see the recommended course sequence for the Business Bookkeeping AS Pathway.

Business Bookkeeping Certificate of Achievement

Completion of the 24 units listed above fulfills the requirements for Business Bookkeeping Certificate of Achievement.
Click here to see the recommended course sequence for the Business Bookkeeping Certificate Pathway.

For Gainful Employment information please visit:
https://www.westhillscollege.com/coalinga/degrees-and-certificates/gainful-employment/business-bookkeeping. php



https://www.westhillscollege.com/coalinga/degrees-and-certificates/pathways/documents/2021-2022/business-bookkeeping-as-pathway.pdf
https://www.westhillscollege.com/coalinga/degrees-and-certificates/pathways/documents/2021-2022/business-bookkeeping-certificate-pathway.pdf
https://www.westhillscollege.com/coalinga/degrees-and-certificates/gainful-employment/business-bookkeeping.php

